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         WALEED HASSAN KHALIL MANSOUR
                                                5 Gen. Said Bahloul St., off Al Reda St.

                                                             Spates Al Haram, Giza, Egypt.

                                                 Cell: 0109744227 - 0143014510
                                                 foxec@hotmail.com


OBJECTIVE:

Seeking a reward job in a well-known, good reputable company where my educational background and work experience would be in use (Secretary)-(The artistic support projects organization) and academic Secretary.

PERSONNEL PROFILE:

	· Date of Birth
	:
	3th June 1982

	· Marital Status
	:
	Married + One Child

	· Nationality
	:
	Egyptian

	· Military Status 
	:
	Exempt 

	· Passport No.
	:
	371567

	· Languages
	:
	Good command in English (reading/writing)



EDUCATION:              
                    





                                 
	· University 
	:
	HIGHER INSTITUTE  

	· Faculty
	:
	B.Sc. in composition of the information Systems 2005.

	· Graduation year
	:
	2005


COMPUTER SKILLS  
           








	· Operating Systems
	:
	MS-Dos,Windows98/NT/ME/XP/Vista/Win7/Server2003/ Server2008/Fedora

	· Application
	:
	Ms-Word, Ms-Excel, Ms-PowerPoint, Ms-Outlook, Ms-Access, Internet Ms- Maintains, Oracle-Power Build Inter Face, Network-Mcsa, Mcse_Mctip

Holds a certificate of tickets and travel reservations, Faculty of Tourism and Hotels with Egypt Air.


PERSONAL SKILLS  
           








· Good Listening & Speaking.

· Punctual. 

· Driver's license :Yes

WORK EXPERIENCE:
           







· Implementing and Supporting Microsoft Windows XP – Windows 7 (All Versions)
· Recently working as Executive Secretary at 4S Technology Co. for Software Solutions.  
· Four years experience as Accountant in ATM Card in the agriculture Section of the administration With Banque Misr.
· One year experience as official in the maintenance of networks of the Assembly of a letter charity for orphans.   
· Ticket Booking and Works of Travel and Tour companies).

· Working as Executive Secretary (Artistic care the administration).2 Year's.
· Working as responsible for the maintenance of networks and the Engineering Company for construction.
· Working as Executive Secretary in a company (Egypt soft)
· Working as Secretary in a company Cairo net.

Network Administrator /Resala for charity work 4 years, and until now.
REFERENCES:


Available upon request
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CURRICULAM VITAE








